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Dear Prof. Smith,

My name is Ivan Ivanov. I am going to apply for Ph.D. program at Dept. of EE for the fall 2001. However, I may not receive any financial aid from Dept. of EE and I was advised to find RA position from faculty of EE. I looked on the web and I found the area of your research very interesting to me. I am familiar with University of Louisville since my friend, Fyodor Fyodorov, joined Graduate Program of Chemistry Department of University of Louisville in fall 1998.
Currently I am a student of Moscow State University (Moscow, Russia). Approximate date of my graduation is July 2001. The name of my degree will be “specialist” (Normal length of study is 5 years to complete this program). This is an equivalent of “Master degree”. My major is “Radio electronics” at Dept. of Physics (Moscow State University, Moscow, Russia). Please, see an attached grade sheet and my resume for details.

I started to study English hard in high school. I continued my study in the University and I took various private lessons. Currently I take private English lessons, which are designed to improve my talking skills.

Unfortunately, I have no funds to support myself in the U.S.A. I cannot pay tuition. Financial aid is very important for me. You may consider this letter as an application for RA position, if any available in your research group.

Please, keep me informed if you have any problems or questions regarding my application. E-mail would be the best way to communicate with me. I also attach a short resume and my grade sheet.

Best, Иван Иванов
Date:

